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INSTRUCTIONS FOR 
 REGISTERING FOR A PROGAM 

 

STEP 1 
Go to https://wsprings.recdesk.com  

Click “LOG IN” or “SIGN IN” 

If you do not see “LOG IN” or “SIGN IN”, you are already logged in.  Click “PROGRAMS” and go to STEP 4. 

 

 

 

 

https://wsprings.recdesk.com/
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STEP 2 
Log in with your credentials and click “SIGN IN” 
(See Instructions to Create a Household document, if you do not have an account)  

 

STEP 3 
Click on “PROGRAMS”.  Choose “All” or subcategory (i.e. “Fitness”, “Special Events”).  Note the more 
programs that will be offered, the more subcategories there will be in the future. 
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STEP 4 
Find your class by:  

#1 Search by Program Name  
#2 Filter by Date Range 
#3 Filter by Category  
#4 Filter by Location.   

Once you find your program, click “Register Now”. 

 

 

 

 

 

 

#1 

#2 

#3 

#4 
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STEP 5 
Choose “Member” (the participant taking the program) 
Choose “Fee Type”.  Select “No Fee - $0.00”, if it is a free class. 
Note can be left blank 
Answer Questions (questions vary depending on the program) 

All fields marked with a * are required. 
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STEP 6 
Click “Save” at the bottom of the screen. 

 

STEP 7 
Click “Go To Checkout” or click “Programs” and go back to STEP 3 to register for additional programs. 
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STEP 8 
Read the Waiver and then click “I Accept Waiver” 

 

STEP 9 
Click “Complete Forms” 
If “View/Edit Forms” is shown instead of “Complete Forms” skip to STEP 11
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STEP 10 
Read the form and scroll to the bottom. 
Sign the form using your finger with a touchpad or hold the left click on your mouse to sign with it. 
Click “Submit Form” 
(Note that you will only need to sign this form once per year) 

 

STEP 11 
Click on “I have Completed All Forms” 
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STEP 12 
Click “Continue” 

 

STEP 13 
If there is no payment due, skip to STEP 14. 

 

Currently we are just using this system for free programs.  
Once we start taking payments, additional information will be 
found here.  For now, skip to STEP 14. 
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STEP 14 
Once you see “Checkout Complete” you have completed the check-in process 
You will receive a confirmation e-mail 

 

Contact us at 708-246-9070 with any questions. 


